@ GRACE

CHRISTIAN CHURCH

Ministry Leader
Ministry

Purchase Order Requisition

Vendor:

Order Date

Date Needed

Item Number

Quantity

Description or Service

Page # Cost Per Item

Total

TOTAL:

Additional Notes

Approvals

Website and mailbox service were discounted at 50% of the original price

Ministry Leaders:

FINANCE OFFICE USE ONLY

Date Received: Approved: U Date Delivered:
Remaining Declined: 4 Other Info:
Budget Why:




	Vendor: 
	Order Date: 
	Ministry Leader 1: 
	Ministry Leader 2: 
	Date Needed: 
	Item NumberRow1: 
	QuantityRow1: 
	Description or ServiceRow1: 
	Page Row1: 
	Cost Per ItemRow1: 
	TotalRow1: 
	Item NumberRow2: 
	QuantityRow2: 
	Description or ServiceRow2: 
	Page Row2: 
	Cost Per ItemRow2: 
	TotalRow2: 
	Item NumberRow3: 
	QuantityRow3: 
	Description or ServiceRow3: 
	Page Row3: 
	Cost Per ItemRow3: 
	TotalRow3: 
	Item NumberRow4: 
	QuantityRow4: 
	Description or ServiceRow4: 
	Page Row4: 
	Cost Per ItemRow4: 
	TotalRow4: 
	Item NumberRow5: 
	QuantityRow5: 
	Description or ServiceRow5: 
	Page Row5: 
	Cost Per ItemRow5: 
	TotalRow5: 
	Item NumberRow6: 
	QuantityRow6: 
	Description or ServiceRow6: 
	Page Row6: 
	Cost Per ItemRow6: 
	TotalRow6: 
	Item NumberRow7: 
	QuantityRow7: 
	Description or ServiceRow7: 
	Page Row7: 
	Cost Per ItemRow7: 
	TotalRow7: 
	Item NumberRow8: 
	QuantityRow8: 
	Description or ServiceRow8: 
	Page Row8: 
	Cost Per ItemRow8: 
	TotalRow8: 
	Cost Per ItemRow9: 
	TotalRow9: 
	1: Website and mailbox service were discounted at 50% of the original price
	2: 
	3: 
	Ministry Leaders 1: 
	Ministry Leaders 2: 
	Date Received: 
	Approved: 
	undefined: Off
	Date Delivered: 
	Remaining Budget: 
	Declined: Off
	Other Info: 
	Why 1: 
	Why 2: 


